
CITY OF LEESBURG RECREATION & PARKS DEPARTMENT 
VENETIAN GARDENS WEDDING REQUEST/PERMIT 

 
Please read the following notice prior to requesting use of this facility and sign: 
 
 The City of Leesburg RECREATION & PARKS DEPARTMENT agrees to provide for weddings 
Fountain Island Only.  The City will accept absolutely no responsibility for any area of the Gardens other 
than the Island for weddings and including, but not limited to, the weather, and accidents, et cetra.  Other 
events that may interfere with a wedding that may be scheduled in other adjacent areas of the Gardens will 
NOT be altered or canceled should the wedding be scheduled.  You accept and understand the 
aforementioned facts in so signing this document as you make this request.  All factors that may be 
detrimental to your wedding are herby fully accepted by you and are not the responsibility of the City of 
Leesburg or this Department.  Further, fees will not be refunded under any circumstance. 
 
Signature: _________________________________________ Date: _____________________    

* * * * * * * * * * * * * * 
 
Bride: __________________________________ Groom: _____________________________________ 
 
Information for Bride:  Mailing Address: ________________________________________________ 
 
    City: ___________________________ Zip Code: __________________ 
 
Telephone numbers for BRIDE: Business: __________________ Home:_____________________ 
 
*  DATE OF WEDDING: __________________  Time: ____________ Rehearsal: _________________ 
 
*NOTE: There are several dates during the year which will not receive approval for a wedding, i.e.:  

the first weekend in March (Fun & Arts Festival;) Easter Sunday;  the Fourth of July; or any 
date which conflicts with other special events. 

 
The following stipulations must be carried out: 
 
1. Carry this request to the Chief of Staff of the Leesburg Police Department (115 East Magnolia 

Avenue) and procure an officer to be in attendance at least thirty (30) minutes prior to the ceremony, 
during the ceremony, and immediately following.  You will be responsible for the payment of the 
officer’s time as set by the L.P.D. to be paid in advance of the wedding.  An officer is not required at 
rehearsal.  Secure the signature required. 

 
2. There is a Thirty dollar ($30) usage fee for Fountain Island.  This fee is payable prior to final approval 

of this request.  Should both the Bride and Groom not be serviced by the City of Leesburg electric 
utility either at home or a business which he or she owns, there is an additional fifteen dollar ($15) out 
of service fee,  also payable in advance.  All fees are nonrefundable. 

 
3. Should it be necessary to clean up after the rehearsal and/or wedding or if there is any damage to the 

Gardens area, you will be responsible for the payment of necessary clean up cost as set by the 
Recreation & Parks Director. 

 
4. For final approval, return this request to the Recreation & Parks Department office (318 S. 2nd Street) 

for the signature of the Director.  (Mail address: P.O. box 630/Leesburg.) 
 
In making this request I am aware of and do fully understand the above stipulations and my responsibilities 
and do herby accept the same.  I am aware that this facility is a public park area and there are many factors 
beyond the control of the City of Leesburg,  therefore, I assume all risk involved in the use of this facility.  I 
further state that I hereby release the City of Leesburg, the above-mentioned City Departments and 
employees, and servants of the City of Leesburg of any and all liability that may occur during this use of 
City properties. 
 
Signature: _____________________________________________  Date: ___________________ 

* * * * * * City Use Only * * * * * * 
 
Signature: _____________________________________________  Date: ___________________ 
      (Chief of Staff, LEESBURG POLICE DEPARTMENT) 
* * * * * * * * * * * * * * * 

Final Approval: _________________________________________ Date: ___________________ 
     (Director, RECREATION & PARKS DEPT.) 

Fee:  $___________ Date Paid: ________ 


